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Workday 
Phrase 
of the 
Month 

 

Project Cutover 
A Project Cutover is a 
process that is used to 
transition an organization 
from one system to 
another. It involves the 
transfer of data, 
processes, and systems 
from the old system to 
the new system. Cutover 
is the period between the 
end of using the old 
system and the beginning 
of using the new system. 
 
Often during Project 
Cutover, there is a 
“Freeze Period” where 
adding new transactions 
or data into a system is 
limited. 
 
 

  
 
 

 

  

    

Workday 
Quick Facts: 
 
  

   

BARS BASICS 
Keeping you up to date on Workday news and happenings 

• Workday is used by more 
than 10,000 organizations 
around the world. 

• Workday processes 365 
billion transactions per year.   

• Around the globe, Workday 
services more than 1 million 
users per minute. 

• Workday was founded and 
incorporated in 2005. 

• Workday headquarters is in 
Pleasanton, CA. 

processes more efficient.  
It's not just about the tech, but 
also about everyone getting on 
board and involved.  
 
Training helps you get on board 
with the new system, gives you a 
sense of ownership, and assists 
the training team to keep 
improving LHD Workday 
resources. By creating an 
environment that encourages 
everyone to get involved, we can 
make the switch to LHD 
Workday as smooth as possible, 
getting the most out of its 
benefits, and making our new 
processes more effective. 
 

Get On Board with 
LHD Workday Training 
 
Switching to a new 
technology like LHD Workday 
is a big deal for any 
organization. It is more than 
just a new system - it's a 
whole new way of managing 
our time, reviewing budget 

     
 

LHD 
Workday 
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Friday, April 19  
• Training Kickoff with Directors 

and Change Ambassadors  

Week of April 22   
• Training session for Directors  
• Initial reference guides and 

job aids become available 

Week of April 29  
• vILTs (Virtual Instructor-Led 

Trainings) and Office Hour 
sessions begin  

• First WBTs (Web-Based 
Trainings) become available 

Weeks of May 6 - June 3 
• Access your QRGs and Job Aids 
• vILTs and Office Hours will be 

ongoing  
• All WBTs will be available on 

TRAIN 

Week of June 10  
• Final week of vILT sessions  
• Office Hours ongoing  

 Week of June 17 – Onward   
• Office Hours continue to be 

available 
• Access online reference 

guides, and TRAIN for WBTs 
and vILT recordings  
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BARS BASIC NEWSLETTER  
Explaining how Workday will do the heavy lifting. 

 
In a constantly evolving workplace, embracing change is 
essential. With LHD Workday on the way, it is important to 
understand the reasons behind the change as the first step, 
and this can be achieved by communicating with your Director 
and your LHD Change Ambassador. Building awareness and 
knowledge can help you see the bigger picture around the 
need for this large-scale change. 
 
Having an open mind can significantly affect how you perceive 
the situation. Open communication is equally important, as 
asking questions and providing feedback can alleviate concerns 
and help ensure everyone is on the same page. 
 
Adaptability is a highly valued trait. Embracing change means 
adapting to new circumstances, new methods of working, and 
new technologies. Being flexible and willing to learn new skills 
or processes can keep you ahead of the curve. 
 
Finally, we can all look for ways to contribute to the success of 
LHD Workday by being proactive and taking ownership. 

Training Timing 



 

 
 

  
Employee Self-Service (ESS) 
Employee self-service users 
will use LHD Workday for 
self-service functions such as 
entering time, submitting 
expense reports, changing 
banking details, or updating 
their personal information. 

 
Manager Self-Service (MSS)  
Manager self-service users 
will use LHD Workday for 
their self-service functions 
and will have managerial 
responsibilities in LHD 
Workday.  

  
Public Health Director 
Public Health Directors have 
special training opportunities 
and resources to guide them 
in how to complete their role-
specific job responsibilities in 
LHD Workday. 
 
System Process Users 
System process users will use 
LHD Workday for self-service 
functions and for their core 
job responsibilities such as 
initiating and completing 
business processes in finance, 
payroll, and/or personnel 
areas, running reports, and 
approving actions. 

 

 

 

 

BARS BASIC NEWSLETTER  
Explaining how Workday will do the heavy lifting. 

Got Questions? 
Ask your LHD Change Ambassador 
about Workday. They have FAQs and 
resource materials to help you 
understand why we are implementing 
Workday and what Workday will mean 
for your day-to-day work activities.  
 
Need to know who the Change 
Ambassador is for your LHD? Ask here. 

Tell us what you think about the 
newsletter. Do you have story ideas? 
Share your feedback and ideas here.  

Types of LHD 
Workday Learners 
 

Which 
learner are 

you? 

https://forms.office.com/g/hKLsE33bJF
https://forms.office.com/g/hKLsE33bJF
https://forms.office.com/g/5mDwR2i80S
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